CERTIFICATE OF DESTRUCTION

E-mail Transmissions
AGENCY:__________________________________________




Requestor’s E-mail Address___________________________
I hereby certify that I have destroyed the following public records, with New Mexico State Records Center & Archives approval, and that such destruction has been witnessed and verified.

	Records Description

	Records Retention and Disposition Schedule Number (NMAC Number)
	Inclusive
dates
	Number
of E-mails
	Number
of

Attachments
	Size
of E-mail
	Format
of E-mails
	Location of E-mails

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Location:
DoIT Exchange Server:
[  ] Empty Deleted Items Folder
[  ] Delete from Recover Deleted Items Folder
Local Hard Drive or Network Server:
[  ] Empty Recycle bin and delete from Recover Deleted Items Folder 

(To securely delete data follow the Dept. of Defense standard 5220.22M, also see Section 13 of 1.13.3 NMAC, Disposition of Electronic Records)
[  ] Overwrote or erased any back up tapes
_____________________________________________

Printed name and title of person destroying records

_____________________________________________
  


____________

Signature of Requestor or IT Professional




Date

_____________________________________________ 


____________

Signature of Record Liaison Officer





Date

SRC 2010-04


